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ABSTRAKSI
Judul : Ergonomis Dalam Pengaturan Tata Ruang Kantor di Sub Bagian
Keuangan dan Kepegawaian Sekolah Vokasi Universitas
Diponegoro
Nama` : Hayyu Salaka Guta
NIM : 14020416060032
Program Studi : Diploma III Administrasi Perkantoran
Pengaturan tata kantor merupakan salah satu hal penting yang harus diperhatikan
dalam sebuah organisasi. Tata ruang kantor dapat meningkatkan keputusan strategis
operasional kantor yang turut menentukan efisiensi operasional kantor. Penelitian ini
mengkaji tata ruang kantor di Sub Bagian Keuangan dan Kepegawaian Sekolah
Vokasi Universitas Diponegoro. Permasalahan yang diteliti yaitu mengenai
pengaturan tata ruang kantor  melalui prinsip-prinsip ergonomis, yaitu penambahan
atau pengurangan pegawai pada unit atau bagian bersangkutan, penambahan atau
pergantian peralatan kantor, perubahan penyelesaian suatu pekerjaan, perubahan
terhadap struktur organisasi atau tugas pokok kerjaan.
Penelitian ini menggunakan metode deskriptif dengan pendekatan kualitatif.Data
yang digunakan menggunakan data primer dan data sekunder.Metode penelitian yang
digunakan menggunakan wawancara, observasi, dan studi dokumentasi.Penelitian ini
menggunakan teknik analisis interaktif.
Hasil menunjukkan bahwa masih terdapat permasalahan terkait tata ruang kantor di
Sub Bagian Keuangan dan Kepegawaian Sekolah Vokasi Universitas Diponegoro.
Faktor-faktor yang mempengaruhi tata ruang kantor seperti penambahan atau
pengurangan pegawai pada unit atau bagian bersangkutan, penambahan atau
pergantian perabot atau alat-alat lainnya, perubahan terhadap proses ataupun
penyelesaian pekerjaan masih belum sesuai dengan prinsip-prinsip ergonomis.
Namun demikian, faktor perubahan terhadap susunan organisasi atau tugas pokok
pekerjaan sudah sesuai dengan prinsip-prinsip ergonomis.
Kata kunci : Ergonomis, Tata Ruang, Kantor
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ABSTRACT
Title : Ergonomics in Spatial Layout of Financial and Personnel Sub
Division Office of Vocational School of Diponegoro University
Name : Hayyu Salaka Guta
NIM : 14020416060032
Study Program : Office Administration Undergraduate Program
Office layout is one of important things to consider in an organization. Office layout
can improve the office’s strategic operational decision contributing to determining
the efficiency of office’s operation. This research studied the office layout in
Financial and Personnel Sub Division Office of Vocational School of Diponegoro
University. The problem studied was related to the spatial layout of office through
ergonomic principle, that is, the addition or reduction of employees in the unit or
section concerned, the addition or replacement of office equipment, changes in the
completion of a job, changes in organizational structure or main work tasks.
This research employed descriptive method with qualitative approach. Data
employed were primary and secondary data. Research methods employed were
interview, observation, and documentation study. This research employed an
interactive analysis technique.
The result of showed that there was still a problem related to the spatial layout of
Financial and Personnel Sub Division Office of Vocational School of Diponegoro
University. The factors affecting the office’s spatial layout including the addition or
the reduction of employee numbers in corresponding unit or division, the addition or
the replacement of furniture or other appliances, the change of work processing or
completion had not been consistent yet with ergonomic principles. Nevertheless, the
factor related to the change of organizational structure or job’s main duty had been
consistent with ergonomic principle.
Keywords : Ergonomics, Spatial Layout, Office
Approved by,
Consultant
Johan Bhimo Sukoco, S.Sos, M.Si
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